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for Drop-Off Work for DMV and Property Tax Payments

Effective immediately all customers/businesses dropping off DMV and Property Tax payments will be required to
complete a control sheet. This control sheet will be given to the customer/business by the office receptionist. The con-
trol sheet will require the following information:

DMV Registration Renewals/Payments
Customer/Business Name and Phone/Email
Listing of Applicants’ Names or VIN Numbers
Annotate each vehicle' s renewa period: “1-12 Months’, “13-15 Months’, “16- 27 Months (2 years)”

Property Tax Payments
Customer/Business Name and Phone/Email
Listing of Applicants Names or Parcel ID Numbers
Annotate for each parcel if areceipt is needed

Additional dropped off work that is “non dealer” related would also require a control sheet to be completed.

Once the control sheet is completed, it will be placed with the dropped off work and submitted check. If multiple con-
trol sheets are required, a separate check will be needed; there is a limit of 15 transactions per control
sheet. The receptionist will provide the customer/business with the “pink” copy of the control sheet, for their re-
cords. The average turn around time for dropped off DMV and Property Tax payments is 3 business/working
days. The customer/business will not be called when dropped off work is completed. When the customer/business
arrives to pick up completed dropped off work, the “yellow’ copy of the control sheet will be provided, for their re-
cords. If it is annotated on the control sheet that no receipts are needed for Property Tax payments only, the customer/
business will not need to return to the office.

DECEMBER 12, 2008 IS THE LAST DAY TO
RECEIVE 4% DISCOUNT!

Friday, December 12, 2008, is the last day to receive the 4% discount for payment of 2008 Property Taxes.

i 1) By Mail: Payment must be postmarked by December 12", or
I nternet: Payment must be paid by 11:59 PM, EST on our website, www.taxcollector.com

Payments made in person at one of our offices must be received by 5:00 PM.

Drop boxes are provided at each office and adrive-thru drop box islocated at the Desoto Office. Aswith mailed payments, the
customer’s check will serve as the receipt.
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